SO LAO PONG — THUONG BINH VA XA HQI KHANH HOA
TRUONG TRUNG CAP NGHE
DAN TOQC NOI TRU KHANH VINH
Dia chi: S6 02 Hung Vuong, thi trAn Khanh Vinh, Khanh Vinh, Khanh Hoa
Dién thoai: 0258.350.3356 Email: ndtntkv.sldtbxh@khanhhoa.gov.vn
Website: http://tcnkhanhvinh.edu.vn

QUY TRINH
DANH GIA, PHAN LOAI VIEN CHUC,
NGUOI LAO PONG

Ma héa: . 33/QT-TCNDTNT-TCHC
Ban hanh lan: 01
Hi€u lue tir ngay: 24/6/2021

Nguwoi soan thao Ngudi kiém tra Nguwoi phé duyét

Qg

Ho va tén | Cao Thi Hong Quyén P6 Thi Hwong Lan Kiéu Xuan Khiém

Chirc Chuyén vién phong Phé truwéng phong To
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Hi¢u truéng




1. Muc dich, pham vi ap dung:
a. Muc dich:

Danh gia, phan loai vién chure, nguoi lao dong dé 1am r6 uu khuyét diém, ton tai,
han ché vé pham chat chinh tri, dao duc, 16i song, nang lyc, trinh d6 chuyén moén,
nghiép vu, két qua thyc hién nhiém vu dugc giao. Két qua danh gia, phan loai vién chuc
hang nim 1a cin cir quan trong dé quy hoach, bd tri, st dung vién chuc; phuc vu cong
tac dao tao boi dudng, tinh giadn bién ché; bd nhiém, dé dat theo quy hoach va thuc hién
chinh sach tién luong, dai ngd, khen thudng, ky luat vién chirc.

Thuc hién danh gia phan loai vién chirc, nguoi lao dong dam bao khach quan, toan
dién cu thé; cong béng, chinh x4c trén co s& trach nhiém, vi tri viéc lam va két qua ,
chat lugng, hiéu qua thuc hién nhi¢m vu duoc giao; két qua hoat dong cua don vi ddi
vai1 vién chitc quan ly. Qua danh gid, phan loai phai xac dinh rd nhitng nguo1 lam viéce
tan tuy , trach nhiém, c6 hiéu qua véi nhitng nguoi [am thiéu trach nhiém, khong hi¢u
qua, vi pham ky luat, ky cuong.

b. Pham vi ap dung:

Ap dung dbi v6i vién chirc va nhan vién HPLD trong Trudng Trung cap nghé Dan
toc no1 tra Khanh Vinh.

2. Tir viét tit:

P.TC-HC Phong T6 chirc - Hanh chinh
VvC Vién chuc

VCQL Vién chuc quan ly

NLb Nguoi lao dong

3. Luu d6: (xem trang 3).
4. Dic ta: (xem trang 4 dén 5)



QUY TRINH PANH GIA, PHAN LOAI CBQL, VIEN CHUC VA NGUOI LAO PONG
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- Phong TCHC tong hop
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3. Cac cong cu/biéu miu/ huéng din:
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TCHC.BMO1

SO LAO PONG-THUONG BINH VA XA HOI  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE Doc 1ap - Tw do - Hanh phiic
DAN TQC NOI TRU KHANH VINH

PHIEU DANH GIA
VA PHAN LOAI VIEN CHUC
Nam hogc .........
= HO VA RN e
- Chirc danh nghe NERIEP:........cvveeeeeeeeeeeeeeeeeeeeee e
= DPON VI CONG LAC . .ii ittt e et
- Hang chuc danh nghé nghiép.............. Bac:........ Hé sd luong:............

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA
VIEN CHUC:

1. Két qua thuc hién cong viée hodc nhi¢m vu theo hop dé)ng lam vigc da ky két:

................................................................................................................

................................................................................................................

3. Tinh than trach nhiém, thai d6 phuc vu nhan dan, tinh than hop tac vdi dong
nghiép va viéc thuc hién quy tac tng xur cua vién chic:

......................................................................................................

........................................................................................................................................



II. TU PANH GIA, PHAN LOAI CUA VIEN CHUC
1. Panh gia wu, nhuoc diém:
2. Phéan loai danh gia:

(Phdn loai danh gia theo 1 trong 4 muc sau: Hoan thanh xudt sdac nhiém vu; hoan
thanh t6t nhiém vu, hoan thanh nhiém vu; khong hoan thanh nhiém vu).

.......................................................................................

Khanh Vinh, ngay  thang .... nam .....

Vién chirc tur danh gia



III. Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP QUAN
LY VIEN CHUC

1. 'Y kién cua tap thé don vi noi vién chtrc cong tac:

Ngay thang  nam ....

Thii truwéng truce tiép danh gia

IV. KET QUA PANH GIA, PHAN LOAI VIEN CHUC CUA CAP CO THAM
QUYEN

1. Nhén xét uu, nhuoc diém:

2. Két qua danh gia, phan loai vién chic:

(Phdn logi danh gid theo I trong 4 mitc sau: Hoan thanh xudt sdc nhiém vu; hodn
thanh tot nhiém vu, hoan thanh nhiém vu; khong hoan thanh nhiém vu)

Ngay thang  nam .....
HIEU TRUONG
33/QT- TCNDTNT-
TCHC.BMO02




SO LAO PONG — THUONG BINH VA XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TRUNG CAP NGHE Poc 1ap - Tw do - Hanh phiic
DAN TQC NOQI TRU KHANH VINH ) ] ]
PHIEU DANH GIA
VA PHAN LOAI VIEN CHUC, NHAN VIEN HQOP PONG LAO PONG
Nam hoc .........
= HO VA IRIN: e
- Chirc danh nghe NERIEP:........vveeeeeeeeeeeeeeeeeeee e
= PON VI CONG tAC . ittt
- Hang chuc danh nghé nghiép.............. Bac:........ Hé sd luong:............

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA
VIEN CHUC:

1. Két qua thuc hién cong viée hodc nhi¢m vu theo hop dé)ng lam vigc da ky két:

........................................................................................................................................

3. Tinh than trach nhiém, thai do phuc vu nhan dan, tinh than hop tac voi déng
nghiép va viéc thuc hién quy tic tng xt cua vién chic:

......................................................................................................

4. Viéc thuc hién cac nghia vu khéc cua vién chuc:

10



IL. TU PANH GIA, PHAN LOAI CUA VIEN CHUC
1. Banh gia vu, nhugc diém:
2. Phéan loai danh gia:

(Phén logi danh gid theo I trong 4 mitc sau: Hoan thanh xudt sdc nhiém vu; hodn
thanh tot nhiém vu, hoan thanh nhiém vu; khong hoan thanh nhiém vu).

Khanh Vinh, ngay  thang .... nam ....

Vién chirc t danh gia
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III. Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP QUAN
LY VIEN CHUC

1. 'Y kién cua tap thé don vi noi vién chirc cong tac:

................................................................................................

Ngay thang  nam ....

Thii truweéng true tiép danh gia

IV. KET QUA PANH GIA, PHAN LOAI VIEN CHUC CUA CAP CO THAM
QUYEN

1. Nhén xét vu, nhuge diém:

2. Két qua danh gia, phan loai vién chrc:

(Phdn loai danh gia theo 1 trong 4 muc sau: Hoan thanh xudt sdac nhiém vu; hoan
thanh t6t nhiém vu, hoan thanh nhiém vu; khong hoan thanh nhiém vu)

Ngay thang  nam .....
HIEU TRUONG
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